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Direct Quotation: An exact repeat of the author’s words in quotation marks
Use direct quotations when:





The exact wording is especially well-stated, succinct, or memorable.
The author expresses a point better than you could in your own words.
The author of the quote is an authority on the subject, and his or her opinion adds to your argument.
The author of the quote provides an alternative viewpoint that disagrees with others.

Always use proper citation of direct quotes to give credit to the author. If not properly cited, it is considered
plagiarism.

Paraphrase: The author’s ideas put into your own words and sentence structure.
You must always cite the source when paraphrasing; otherwise, it is plagiarism. The MLA Handbook
suggests paraphrasing when you need more “detailed notes on specific sentences and passages,” but the exact
wording is not necessary to get the point across. Simply changing a few words of a sentence or paragraph is not
paraphrasing; you must restate the entire passage in your own words. If you use any words from the
original text, you must put those words in quotation marks! Paraphrasing is used more often than direct quoting
in research papers because most of the time it is not necessary to use the author’s exact words; therefore,
paraphrasing is preferred.

Summary: A condensed version of a passage, chapter, or book that captures the main idea in your own
words.
Summarize when you want to take a large amount of material and state the broad idea. Summary is different
from paraphrasing because you summarize when the source is too long to be paraphrased or quoted, while
paraphrasing involves taking a smaller passage and putting it into your own words. Think of using summary in
broader situations when you are looking for the main idea of a longer work, not just a small passage. See the
Writing Services handout on “Tips for Writing a Summary.”
Helpful Tips
When beginning the research process, remember to take notes on all your sources. Also, save time by taking
notes on the information in the form you will be putting it into your paper. That is, keep track of which notes
are direct quotes, paraphrases, or summaries. This will help you avoid plagiarism.
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