Criminal Background Check (CBC)
A criminal background check must be completed by each student as a condition of admission.
The purpose for completing a criminal background check is to meet the requirements of UNCW’s clinical
agency partners to participate in clinical practicums.
Current statute of limitation: If students maintain continuous enrollment, they generally will not be
required to repeat a background check unless a clinical site specifically requires an updated report. All
applicants to the School of Nursing must submit a statewide criminal background history for all states of
residency during the past seven years. A student having had residency in more than one state in the past
seven (7) years must submit statewide criminal background histories for each state of residency during
that period. International students are required to submit an international criminal background history.
Any change from the student's initial criminal background history must be reported to the School of
Nursing. Failure to report any change will result in withdrawal of acceptance to the program.
Information received from the student's criminal background history will become part of the student's
confidential academic file.
Criminal background check reports are typically completed within ten working days (depending on the
number of residences and volume of information covering the seven year period that need to be
researched). At any time a student can access, view and print his/her completed, confidential report via
their online account. The Office of the Director and Student Success Services can access and view
online the current status of a student’s report. School officials will evaluate the CBC check report to clear
students for practicum experiences. Any questionable incidents on the CBC will be addressed
individually.

Negative 12-panel Urine Drug screen
A drug screen is required by many of UNCW’s clinical agency partners so all applicants are required to
complete a drug screen. If students maintain continuous enrollment, they will not be asked to repeat a
drug screen by the majority of clinical agencies. Some agencies, however, may establish different
timeframes for their drug screening and it is possible that some students will be required to be screened
more than one time.
As a final step in the process students must visit a nearby lab collection site. A Medical Review Officer
(MRO) consults confidentially with any student that tests positive to verify if there is a valid medical
explanation. Complete and accurate results are typically available within 48 hours. At any time a
student can access, view and print his/her completed confidential report results from their online
account.
The report must be issued from a National Institute of Drug Abuse (NIDA) approved laboratory. The
Panel must include Amphetamines (AMP), Barbiturates (BAR), Benzodiazepines (BZO), Cocaine (COC)
Metabolite, Marijuana (THC), Methadone (MTD), Methamphetamine (mAMP), Ecstasy (MDMA), Opiate
(OPI), Phencyclidine (PCP), Propoxyphene (PPX), and Oxycodone (OXY).

CertifiedBackground.com
You will order the required Criminal Background Check and Drug Test through CertifiedBackground.com.
You will have access to these records and a student created portfolio, during your enrollment in the DNP
program and after graduation. The total cost for this service is $96.00, and includes the cost of your
initial background check and urine screening. There will be an additional fee for any required repeat
Criminal Background Check and Urine Drug Screen.

Create an Account:
To start this process, please go to https://www.certifiedbackground.com/. In the upper right corner,
there are sign-in screens and an area to Place Order, requesting a Package Code. (See below) Use the
Package Code: UP29, then click GO. You will be prompted to create an account. You can use any email of
your choosing but will be required to use that same email when you return to access your account. SON
administration cannot access your account; we can only view the documents that you submit to your
TO-DO LIST. Please choose Class of May (your graduation year) as your classification and follow the
prompts to create and pay for your account.

Submit Documents:
Once your account is created, it will open to your TO-DO LISTS by default. (See below)

To upload your credential documents, you will first need to scan or take a photo of your documents and
save them to your computer. You can then upload documents from your computer to
CertifiedBackground.com for review directly through each requirement listed in your TO-DO LISTS. (See
below)

You may also upload any document, e.g. resumes, letter of reference, health records, etc., through the
DOCUMENT CENTER to your My Documents file. (See below) Once your documents are uploaded to
your My Documents file, you can then upload the specific document to meet each requirement in the
TO-DO LISTS. (See above)

You must upload the appropriate document for each requirement, even if multiple requirements are
listed on one document. (See below)

You may also mail or fax your documents to CertifiedBackground.com. If you choose to mail or fax the
documents, please remember to print a fax or mail cover sheet in the requirement for that document
(pop-up box when you choose Other Options) and include the cover sheet in the fax or mail, as it will be
encoded to correspond to that specific requirement. (See below) CertifiedBackground.com will scan
your faxed or mailed documents to your account when they review your documents.

If the submitted document does not meet the requirements for that specific credential, it will be
REJECTED. You will receive an email and a message in MESSAGES explaining why the document was
rejected. The STATUS for that requirement will also be labeled REJECTED. Follow the directions given to
resubmit the correct documentation. (See below)

Annual Renewals:
For those SON credentials that require renewal annually or upon expiration, CertifiedBackgound.com
will send email reminders to you as well as a message to your Message Center with the requirement and
date due.
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