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UNCW:'s History

= HRS
» Job Assighment = Instantaneous Encumbrance

s Banner
> NBPBUDM = Encumbrance

= What did this mean?
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Encumbering options in Banner

= Four Options:
~ System Calculated

~ Annual Salary
> Hours Input

> Value Input

.
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UNCW’s Choice

= System Calculated
~ Majority of our Eclasses: SPA, EPA, Faculty

= Hours Input

~> Work Study, Temp SPA, Undergrad Hourly &
Undergrad Employee

= Salary encumbrance method defined in PTRECLS
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& Oracle Developer Forms Runtime - Web: Open = PTRECLS [Q]

File Edit Qptions Block Item Becord Query Tools Help

B0 E EEERER 27 DEE B[ Tagl Gl @ @1 X

ZTaEmployee Class Rules PTRECLS 7.2 (PROD]

Employee Class: SP

"o Position Default Information PTRECLS 7.2 (PRI (ot e e e DT e T E D e e E T e e e

Encumbrance and Budaget Boll Rules

Salary Encumbrance Method: |Sr_.rstem Calculated =
Premium Earnings Foll Method: iNut Applicable -
Salary Budget Roll Method: |Current Budget -

FTE Budgeting Defaults

Position Budget Basis: 00
aa

[ Create FTE or Salary Records

Position Annual Basis:

A
Salary Encumbrance Method [ndicator.
Record: 1/1 | o | | =05C=




¥ Oracle Developer Forms Runtime - Web: Open > NBAJOBS [Q] u
File Edit Cptions Block Item Becord Query Tools Help

BB AEAEE $F DEHE QI S FEE Sl E L@ @X

’Efl S e e N N NN

1D: [+ Last Paid Date:  |31-AUG-2008
Position: [001731 [+ Suffixe o1 [v Query Date: 01-AUG-2003

M Payroll Default Deferred Pay Miscellaneouws Excluded Deductionsf... Default Earnings  Waork Schedules  Job Labor Distrik

Effective Date: 01-aUG-z005 [ Pay Plan
Personnel Date: 01-1UL-2005 @ Group: [2009 E Grade: |JRM-P [3
Status: |-f'-|:tive ~ Table: EE Step: a E

Title: |E-usiness Manager
Job FTE: 1.000 Compensation
Appointment Percent: 100.00 Rate: | 32.286195

Encumbrance Hours: Hours per Pay: 173,33

Encumbrance Indicator: (|Systern Calculated Assign Salary: | 5,596.17
Hours per Day: Factor: Im
Employee Class: EE|SPA Ernployees Pays: IE
Leave Category: ¥ Annual Salary: | £7,154.00

Change Reason: |IIIEIEIES E|Legislative Increase
Employer Code: UNCWEUNC Wilrningtan

A e e
Personnel Chanoe Date; Format 'DD-MOMN-5
Record: 1/7 | o | | =05Cs




Recasting

= Only for System Calculated method

= Ability to adjust encumbrances other than through
payroll

= Processed with NBPBUDM
» Funding source change
~ Job assignment changes

= Setup on NTRINST & PTRECLS
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ile Edit Options Block Itemn Record Query Tools Help

FEEIEEEEIEE R EEEIET A EIEEEIR IR

8 Position Control Installation Rules NTRINST 7.2 (PRODY il e e e e T

Electronic Approyal Salary Planner
Location: |United States -
Insert Job Detail Data Between Existing Records: ° Not Allowed Finance Rules
® plloveed COA: |W—E|
Validate Position Budget: @
Probationary Period Units: W Days Maxzimum Document Sequence Number: l—
© Month ' Create NHRDIST Records

@hrance Recasting Indicator

Time Entry Rules

Time Entry Approval Category: TIME E]Weh Tirme Entry
Leave Report Approval Category: |LEAV [E]Leave Report
v Return Time or Leave Sheet to Employee on Web for Correction

|
_ocation Indicatar.
ecard: 111 || | =05C>




NBPBUDM

= Recast date
~ Must be a date within the fiscal year

~ Use 15t day of current month until EOM payroll is
pulled

~ After EOM payroll is pulled, use the 15t day of the
next month
> NHPFIN1, NHPFIN2 & NZPGRNT
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NZPGRNT

s EXxcludes
~ Budget for Trust funds
> Encumbrances for Contracts and Grants funds

= Included with position mod
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Multi Year encumbering in 8.0

Match grant budgets to expected expenditures
Uses Recasting

Only current year encumbrance amounts fed to
Finance

Future projections are still calculated

Set up by fund type —
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Reconciliation

= Finance and HR

= Use UNCW Lapsed Salary Report
> Revised Budget
> YTD Expense
~ Encumbrance

= By Program and Account code
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| essons Learned

= No daily BUDM for:
> July until just before 1st PHPTIME for permanent
~ Months with SPA & EPA Legislative Increases

= BUDM doesn’t look back
= BUDM, NBAJOBS & some payroll forms conflict

= Salary Encumbrance amount on JOBS form-Base
job tab
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¥ Oracle Developer Forms Runtime - Web: Open = NBAJOBS [Q]

File Edit Options Block Item Record Query Tools Help

B

REEE v REE DS E S G SR @X

,E!E Ermployee Jobs WMBAIOBS 7.3.0.2 (PRCOD) .

COA: |w

Increase MM and DD:
Eligible Date:

v IPEDS Reporting Indicator

v Accrue Leave Civil Service

myan

Deferred Balance: |

Encumbering Data

B

0

/

Salary Encumbrance:
Fringe EnCURIFamCe:

Total Encumbrance Hours:

1

| 67,004.29
[

—

Job Begin Date; format 'DO-MOR-Y5Y"

ID: 7[ Last Paid Date: |31-AUG-20C

Position: [poi731 [¥  Suffix: o1 [¥ Query Date: 01-AUG-20C
IEI=Wlslal 1ob Detail Excluded Deductions/... Default Earnings Work Schedules  Job Labor Dist

Begin Date: 01-DEC-2006 @ End Date: Joh Type: |F‘rimar1,r

Salary
Encumbrance
amount on
JOBS form-
Base Job tab-
donot
this number

Probationary Data
Probationary Period:

Probationary Begin Date: E
Probationary End Date: E

Contract Start: @

Coptract End: @
r eru |Cl¥tl‘ﬂ[ﬁt HuQs: n




2 Oracle Developer Forms Runtime - Weh: Open = NBAJOBS [Q] u

ile Edit Options Block Item Becord Query Tools Help

BB AEAEE 49 REE QI S xSl EI L &£1@ X

gEmployee Jobs NBAIOBS 7.3.0.2 (PROD i e e e e E T e L e e T

ID: [~ || | Last Paid Date:  |31-AUG-2008
Position: [poi731 [¥  Suffix: o1 [¥ Query Date: 01-AUG-2008

M Payroll Default  Deferred Pay  Miscellaneous  Excluded Deductions/... Default Earnings  Work Schedules  Job Labor Distrik

Effective Date: 01-aUG-zo05 [ Pay Plan
Personnel Date: 01-JUL-Z008 @ Group: |200%9 E| Grade: [IRN-P E|
Status: |-'5-ctive > Table: EE] Step: a E|

Title: |E-usiness Manager

Job FTE: lm Compensation

Appointment Percent: lm Rate: | 32.286195
Encumbrance Hours: li Hours per Pay: lﬂ
Encumbrance Indicator: |System Calculated Assign Salary: | 5,596.17
Hours per Day: Iﬁ Factor: 1z.0

Employee Class: EE”SPA Employees Pays: IE

Leave Category: |_[T Annual Salary: @
Change Reason: |EIIZIIIIZS E”Legislative Increase

Employer Code: WE]UNC YWilmnington

I
Personnel Chanoge Date; Format 'DD-MO M-
Recard: /7 | ] o | | =05C>




e L SPUdniz plderk Ll EELUTG Jaer Yy 1TUd S sy

BB BEEE %%

"= Employee Jobs NBAJOBS 7.32.0.2 (PROD

DEE D & RE SR G R @ X
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31-JUL-2007

ID: Fﬁ Gibson, Frita
Position: ||:103015 [+ suffix: o0 [+ Query Date: 31-JUL-2003
M Payroll Default Deferred Pay  Miscellaneous Excluded Deductions/... Default Earnings  Work Schedules  Job Labor Dist

Encumbrance Hours:

e

Effective Date: 30-JUN-2008 Pay Plan

Personnel Date Group: |z200% E| Grade: |92 E|
Status: |Terminated / > Table: EE] Step: ID_B
Title: |.ﬁ.ssistant Frofessor '

Job FTE: Compensation

Appointment Percent: lm Rate: | 349467649

130.00

Hours per Pay:

|S1,rstem Calcu

g.00

Encumbrance Indicator:

Hours per Day:

Employee Class:

| [~

Leave Category:

lated Assign Salary: | 4,545,058

Factor: m

EE”Fa-:ultyr - fcademic Tear Pays: m
Annual Salary: | 54,517.00

Change Reason:

Employer Code:

1]
Fersonnel Change Date; Format 'DD-MOR-Y
Record: 117 | o

|IZIIZIIIIEIII B|Separatinn
UNCWB LMC Wilmingtomn

Scenario: Frita Gibson terminated 5/10/08, but the
terminatiion paper wor Kk
2008. Her Effective and Personnel Dates on
NBAJOBS are from last fiscal year

| | =05C=




Date: 8/4/2005

Database: BANMER Production _._...-.ﬂu._._
User-Mame: gibsona (Amy Gibson) LINCW Time: O7-58AM
VCAA
EPA Lapsed Salary by Division
Frog | Fund | Orgn Acct Fos Mame Revised Budget] YTD Salary FTD Owvertime Encumbrance [Balance Available
Code | Code |Code | Code Mum

12116532122

3016 Gibson, Frita 54517  4543.08 0.00( 45.430.80 )4,543.12

Frita was pai d for
encumbrance. To remove on the HR side,
work with an IT programmer to SQL out
the amount from NHRDIST. To remove
from Finance, use FGAJVCD

J

Catalog: d'web applicationstiimpromptu web reporisireport sefthum lapsed salary prod banapps\HUM Lapsed Salary PROD BAN.cat

Report: d-web applicationsiimprompiu web reportsireport setthum lapsed salary prod ban\apps\BUD HR EPA Lapsed Salary by Division PRODUImr

ul
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ile Edit Cptions Block [tem Record Query Tools Help

=

5 Organization Budget Status FOIBDST 7.3.0.1 (PPRII il e e

EEERE 9 DEE S IEE GG @ X

Chart: W[T
Fiscal Year: IF [+
Index: [T

[l Query Specific Account

¥ Include Revenue Accounts

Commit Type:

Both |

Organization: (32122 [T

Fund: 121165 ¥
Program:
Account: [T

Account Type: [T
Activity: [T
Location: F

Theatre
Theatre

101 [T Instruction

Fritads

sal ar

in this number. Use
Options, Organizational

Encumbrances,
FGIOENC

to go to

Account Type Title Adjusted Budget ¥TD Activity
312100 ||__ |SPA Regular Salaries | 32,200.00 | 3,272.60
912200 ||__ SPA Overtime Pay | 0.00 | 54.05
913100 ||__ EPA Acad Salary | 595,724 .00 | 87,682.58
915000 ||__ Ternp Emnp Wages Budget P | 3,010.00 | 0.00
315100 ||__ \Social Security | 0.00 | £,655.60
a18200 L [State Retirement | 0.00 | £14.21
318400 |L |optional Retirement | 0,00 | 7,952.16
318600 |L |Medical Insurance | 0.00 | 5,195.70
819610 |L |warkers Comp Medical Ben | 0.00 | 2,338.92
919630 ||__ \Workers Comp Termp Disab | a.00 | 157.86
920000 |E_ Purchased Svc Budget Pool | 16,966.00 | 0.00
lazo00 [ [contracted Sve Budget Poo | 1,400.00 | 0.00

Net Total: | -656,330.00 | -119,328.98

Commitments

Available Balance

| 25,916.70 | 3,010.70
| 0.00 | -54.05
| ( 449,153.30 | 58,888.12
| 0 | 3,010.00
| 0.00 | -6,655 60
| 0.00 | -614.21
| 0.00 | -7,952.16
| 0.00 | -5,195.70
| 0.00 | -2,338.92
| 0.00 | -157.86
| 0.00 | 16,966.00
| 0.00 | 1,400.00
| 478,770.00 |

aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

Cup term for Detail, Count Query for Orgn. Summary, Dup Rec for Encum. List

Record: 3531

| | =05C=




2 Oracle Developer Forms Runtime - Weh: Open = FGIBDST - FGIOENC

ile Edit Options Block Item Becord Query Tools Help

B AEB I REAEE 4 DER QI EIXE SE gL BEI@IX

Chart: W[T Index: [T Organization: |32122 [TTheatre
Fiscal Year: EF Fund: 121165 FTheatre
Encumbrance VYendor Item Acct Prog Acty Locn Amount Commit Ty|
[ETELOOOS 0 |926110 101 3,700.00
0 |s13i00 101 449,153.30
PROS000L 0 (912100 101 25,016.70

and then choose:

Options: Query Detall
Encumbrance Info to go to
FGIENCD

|
|
|
|
|
I
I Highlight the encumbrance
I
|
|
|
|
|
|

(0 D 0 [ [ 0 [0 [0 [ [ (R (O (B B W W 2

P
Press Key Duplicate term for Detail Encumbrance Activity.
Recard: 203 | ] o | | | =05C>




2 Oracle Developer Forms Runtime - Weh: Open = FGIBDST - FGIOEMC - FGIENCD

ile Edit Cptions Block Item Becord Query Tools Help

BOEIEEEBS PV BEM QIS EE GBI E S & OX

5 Detail Encumbrance Activity FGIENCD 7.0 (PPRD) ririririririe il iele el el e et e el e e T e e e e e e e T e T e T e S D e T e e T Lo e T e e S e LoD e e e

Encumbrance: PROS0001 [T

Description: |Enu:um|:|ran|:e Zalaries {orig) Status: |E Type: |L_
Date Established: |z1-JuL-zoos Balance: 83,795,352.80 VYendor: | |

Fiscal Year: |09 Commit Indicator: |U

tem: o Sequence: |

COA Index Fund Orgn Acct Pro Acty Locn Proj
W 121165 32122 313100
Encumbrance: | 449,153.30 Liquidation: | a0 Balance: | 449,153,30

Transaction Date Type Document Code Action Transaction Amount Remaining Balance
21-JUL-2008 FOO19375 |_ 4581,503.96 | 451,503.96
2G-1UL-2008 FOO19473 -40,125.33 | 441,378.63
15-A0G-2008 Fooi9909 59,375.00 | 501,253.63
28-A0G-2008 FOOZO0143 -52,100.33

il
TTT PP
L

P
Press Mext Record aor Previous Record to scroll accountingfransaction details
Recaord: 101 | ] o | | | =05C>

449,153,350




2 Oracle Developer Forms Runtime - Weh: Open = FGAJVCD

ile Edit Options Block Item Becord Query Tools Help

BNEAEEE %Y P88 Q& RE SR G LS OX

HJournal Voucher Entry FGAIMCD 7.2 (PPRD) srizicriizicieie st eiele e elele el el e el bbbl e el oo el el el el el e i el e e el e ool el e ese e e e e e e e e

Document Number: [T Submission Number: I_EI [E

Journal Youcher Document Header

Transaction Date:  |10-SEP-z008 @ Document Total:

| 45,430,860
| Redistribute Distribution Total: |
W MNSF Checking Document Text Exists: |_
[ Defer Edit Document Status: |I_

Create Source: |

[ e e
Check to Redistribute modified distribution total.
Recaord: 101 | ] o | | =05C>




2 Oracle Developer Forms Runtime - Web: Open = FGAJVCD

ile Edit Cptions Block [tem Record Query Tools Help

BOERE BEEE T BEE RIS K Tl # @ X

Document Number: Im Submission: I_III Document Total: | 45,430.80

Status: |_ Sequence: |—1 Journal Type: |E|:|31 [EHF'artial Encurnbrance Liquidation

COA Index Fund Orgn Acct Prog Acty Locn Project

o | 5 feues (7)) fmz  (v) Bowe (3 pr (7 [ @ [ = [ [
Percent: li Amount: | 45,430,580 Debit/Credit: |: [TNSF Override

Description: |quuidate Frita Gibson's encumb Bank Code: IFB Deposit: Ii

Encumbrance Number: Ima Item Number: I—D Sequence: m Action: {(Mone)  ~| Commit Type:
Document Reference: li Budget Period: l_ [! Accrual Indicator Currency: Ii[zl

Gift Date: @ Number of Units: |

Youol | need the the Encumb #
Sequence # from FGIENCD. Enter the Fund and
Account. The Org and Prog will default. Click Next
Block and forward to the posting process.

Enter Chart of Accounts



2 Oracle Developer Forms Runtime - Web: Open = FGIBDST

ile Edit Cptions Block [tem Record Query Tools Help

! ﬁllﬁﬂa@liﬁﬁ?[@@[%l%l& ¥ [T [k [ @@ X

5 Organization Budget Status FGIBDST 7.3.0.1 (PPRO) il L e L L L L L L L L L L L L L e e e

Chart: IEF[_ Organization: |32122 [E Theatre ThlS Commltment |S
Fiscal Year: ae | T Fund: 121165 ¥ Theatre

Index: [+ Program: 101 [+ Instruction Nnow $45,430-80

O Query Specific Account Account: F IeSS_ We are |n

¥ Include Revenue Accounts Account Type: M .
| Activity: ] balance again.
Commit Type: |Both Location: [T

Account Type Title Adjusted Budget ¥YTD Activity Commitments Available Balance

] L |sPA Regular Salaries | 32,200.,00 | 3,272.60 | 25,916.70 | 3,010.70
812200 |L [3PA Qvertime Pay | 0.00 | 54.05 0.00 | -54.05
a13100 L [EPA Acad Salary | 595,724 .00 | 87,682.58 <lt 4031@ | 104,318.92
915000 ||__ Temnp Emp Wages Budget P | 3,010.00 | 0.00 | 0.00 | 3,010.00
318100 ||__ Social Security | 0.00 | £,655.60 | 0.00 | -6,655.60
a18200 L [State Retirement | 0.00 | £14.21 | 0.00 | -614.21
918400 ||__ (optional Retirernent | 0.00 | 7,952.16 | 0.00 | -7,952.16
318600 |L |Medical Insurance | 0.00 | 5,195.70 | 0.00 | -5,195.70
319610 |L |warkers Comp Medical Ben | 0.00 | 2,338.92 | 0.00 | -2,338.92
319630 |L [workers Comp Temp Disab | 0,00 | 157,36 | 0,00 | -157.86
320000 |E |Purchased Svc Budget Pool | 16,966.00 | 0.00 | 0.00 | 16,966.00
921000 |E_ (Cantracted Svc Budget Poo | 1,400.00 | 0.00 | 0.00 | 1,400.00

Net Total: | -656,330.00 | -119,328.98 | 433,339.20 |

D fern for Diatail Canat Qnaeee fror Oedn =ommate Do BRae for Facim | ict



= Just Kidding........
= Thank you for coming...

= Questions?

.
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Amy Gibson

gibsona@uncw.edu
910-962-7407
UNCW Budget Analyst

To obtain a copy of this presentation, go to:

www.uncw.edu/budget/training/trainingindex.html

.
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